Employee Comms - Feature: Clocking
Subject: Humanforce - How to clock in/out for your shifts

Hi Team,
As part of our rollout of Humanforce, we want to let you know how you will clock in/out for shifts going forward.
Clocking in and out is now easier and more accurate with Humanforce. Whether you're starting your shift, taking a break, or finishing up for the day, you’ll be able to record your time directly through the platform. This helps ensure your hours are captured correctly and gives you confidence that your timesheets reflect your actual working time.
[image: (blue star)] Mobile Clocking
The Humanforce Work App provides a seamless clocking experience from any mobile device. Employees can clock in and out with GPS validation, log breaks, and add shift comments. Note that for some areas, you may have to be within a certain radius of your work location!
Learn more about clocking in via the Work App
[image: (blue star)]Kiosks - hardware installed onsite
Kiosks will be located at key areas to make clocking in and out quick and seamless. This could even be on your POS machine!
To clock in/out, we will be using:
(please remove options that are not relevant to your organisation)
· Vein scanners - Using infrared light, vein scanning is a fast, non-invasive, and safe method of verifying personnel. Near-infrared light projects onto the finger, capturing a unique vein pattern stored securely as an encrypted sequence. Since vein patterns are more unique than fingerprints and don’t require fingers to be clean or dry, this is an excellent option for high-security environments. The scanners are small, portable, and connect to tablets and kiosks via USB.
· QR Codes - You will generate a QR code on the Humanforce Work App and show this to the kiosk camera. This provides a fast and convenient contactless clocking method, reducing wait times and minimising physical contact.
· Facial recognition - Using a three-photo capture system and an advanced recognition server, employees can verify their identity using a device camera. Employees can self-register via the mobile app (with approval) or be registered by a manager.
This approach ensures transparency and fairness, while also making it easier for you to view your working hours in real time. We hope you enjoy this functionality!
 If you have any questions, feel free to reach out to your manager or [insert support contact].
Thanks for staying engaged as we continue rolling out Humanforce!
Best,
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